
GradeSpeed: Hiding Inactive Students 
 
If a student has been “dropped” from a class, their name still remains on the roster.  It should 
now be preceded with a (D) and sorted to the end of the list.  You can choose to hide those 
names. 

1. From any window in 
Gradespeed, click on the 
name of the teacher.  You 
should now see a window 
similar to that on the right.   

2. Click on the drop-down 
labled View.  It currently has 
the User Profile selected. 

 
 
 
 
 
 
 
 

3. Select Display Student 
Fields. 

 
 
 
 
 
 
 
  

4. Check the box to Hide 
Inactive Students  

 
5. Click the Update button 
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