
GradeSpeed Semester End Reports 
 
1. Click on the Grades icon. 
 
2. Verify that you are looking a Cycle 2 
 
 
 
 
 
 
 
 
 
3. Click on the Reports icon. 
 
 
 
 
 
 
 
4. Select Grade List under reports  
 
 
 
5. Click on the Yes to Print All Classes. 
 
 
6. Click Generate 
 
 
7. Print and close that report. 
 
8. Click on the Grades icon. 
 
9. Switch to Cycle 1 (see #2 above) 
 
10. Repeat the process to print out a report for 

Cycle 1. 
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