Windows 2000: Setting Your Workstation To Lock 
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It is VERY IMPORTANT to always lock your workstation when it is unattended, even if you’re in the room.  You can do this manually by pressing Ctrl+Alt+Del and then pressing [Enter] or better yet, set it to automatically lock.  It is STRONGLY recommended that you do the latter.  Here’s how:

1. Click on the Start button. 

2. Select Settings
3. Select Control Panel
4. Click on Display.  You should now see a window similar to the one on the right.
5. Click on the Screen Saver Tab
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6. Click on the drop-down menu to select a screen saver.

7. Check the box to set it to Password Protected
8. Set the time.  I set mine to five minutes.  Since there are so many interruptions for teachers and you never really know which interruption will take 30 seconds and which will last three hours, you may want to set yours to two minutes.  













