MS Outlook 2003: Creating a Distribution List

Please remember that any parent e-mail addresses found in Outlook are what we have been given by
the parents. If you have a message returned because it is incorrect, please contact the parent to
verify the address. The ET and/or AT can do nothing about it. Once you’ve located the parent e-mail
addresses in Outlook, here’s how to create a mailing list or as Microsoft calls it, a Distribution List.

NOTE: There is a limit of 92 members for distribution lists.
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3. Click on the Select Members button.
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